
Uff]/vf gu/kflnsf uf]/vf  
Kffn'Ë6f/ gu/kflnsf, uf]/vf 
Jff/kfs ;'nLsf]6 ufpFkflnsf 
Zflxb nvg ufFpkflnsf uf]/vf  
 

 

 
 

sd{rf/L cfjZostf ;DaGwL ;"rgf 
k|sflzt ldlt M @)&& h]7 !$ ut] 

 
;'/lIft cfk|jf;g -;fdL_ kl/of]hgf g]kfn ;/sf/ / :jL6\h/Nof08 ;/sf/ aLr ePsf] l4klIfo ;Demf}tf cg';f/ >d, /f]huf/ 
tyf ;fdflhs ;'/Iff dGqfno / :yfgLo ;/sf/x?sf] g]t[Tjdf ;+rflnt 5 . o; kl/of]hgfnfO{ x]Ne]6f; g]kfnn] k|fljlws 
;xof]u pknAw u/fO/x]sf] 5 . xfn o; kl/of]hgf uf]/vf lhNnfdf uf]/vf gu/kflnsf, kfn'Ë6f/ gu/kflnsf, af/kfs ;'lnsf]6 
ufpFkflnsf / zlxb nvg ufpFkflnsfdf ;+rfng ePsf] hfgsf/L u/fpb} kl/of]hgfsf] ;d'bfo ;r]tLs/0fsf sfo{qmdx?, 
dgf];fdflhs k/fdz{ / ljlQo ;fIf/tf ;DjGwL sfo{qmdx? ;~rfngdf ;xof]u k'¥ofpgsf nflu Plss/0f g]kfnnfO{ 
lgDgfg';f/sf] hgzltmsf] cfjZostf k/]sf] x'gfn] of]Uotf k'u]sf] g]kfnL gful/sx?af6 tn pNn]lvt kbx?sf nflu b/vf:t 
cfAxfg ul/Psf] 5 . 
 

!=lj1fkg g= ! 
   s_ kb Mcfk|jf;L >f]t s]Gb| ;"rgf tyf k/fdz{stf{ 
   v_ kb ;+VofM @ hgf 

u_ Go'gtd z}lIfs of]Uotf tyf cg'ejM Go'gtd k|lj0ftf k|df0fkq tx jf !)+@ plt0f{ u/]sf] x'g'' kg]{ 5 .  
3_cg'ejM k/fdz{ sfo{df jf ;fdflhs kl/rfngsf] If]qdf slDtdf # jif{sf] sfo{ cg'ej, ;'/lIft a}b]lzs /f]hufl/sf] If]qdf 

sfd u/]sf] tyf lhNnfdf rng rlNtsf] :yfgLo efiff hfg]sf], sDKo'6/ ;km\6j]o/x? (MS word, Excel, 

Power point) rnfpg hfg]sf]nfO{ k|fyldstf lbO{g] 5 .  

ª_ k|yfldstfM dlxnf / k'/if !÷! hgf 
 
@=lj1fkg gM @ 
s_ kbM dgf];fdflhs k/fdz{stf{ -dlxnf dfq_ 
v_ kb ;+VofM$ hgf -uf]/vf g=kf=! hgf, kfn'Ë6f/ g=kf=! hgf, af/kfs ;'lnsf]6 uf=kf=! hgf / zlxb nvg uf=kf=! hgf_ 
u_ Go'gtd z}lIfs of]UotfM Go'gtd k|lj0ftf k|df0f kq tx jf !)+@ plt0f{ u/]sf] x'g' kg]{ 5 .  
3_cg'ejM dgf];fdflhs k/fdz{ sfo{df @ jif{sf] sfo{ cg'ej jf ;f] ;DalGw cfwf/e"t tflnd lnPsf] jf k/fdz{ ;DalGw ! 

jif{sf] cg'ej /x]sf] / ;'/lIft a}b]lzs /f]hufl/sf] If]qdf sfd u/]sf] pDd]bjf/nfO{ k|fyldstf lbO{g] 5 . @% jif{ 
eGbf dflysf] pd]/ ;d'xnfO{ k|fyldstf lbO{g] 5 .  

 
#=lj1fkg g= # 
s_ kbM lalQo ;fIf/tf ;xhstf{ -dlxnfnfO{ k|fyldstf_ 
v_ kb ;+VofM $hgf -uf]/vf g=kf=! hgf, kfn'Ë6f/ g=kf=! hgf, af/kfs ;'lnsf]6 uf=kf=! hgf  / zlxb nvg uf=kf=! hgf_ 
u_ Go'gtd z}lIfs of]UotfMGo'gtd k|lj0ftf k|df0f kq tx jf !)+@ plt0f{ u/]sf] x'g' kg]{ 5 . 
3_ cg'ejMljlQo ;+:yf ,;xsf/L, pBdlzntf ljsf; tyf ;fdflhs kl/rfngsf] If]qdf slDtdf @ jif{sf] cg'ej ePsf] ;'/lIft 

a}+b]lzs /f]huf/Lsf] If]qdf sfd u/]sf] pDd]bjf/nfO{ k|fyldstf lbOg] 5 . @% jif{ eGbf dflysf pd]/ ;d'x / 
dlxnfx?nfO{ k|fyldstf lbO{g] 5 . 

 



Uff]/vf gu/kflnsf uf]/vf  
Kffn'Ë6f/ gu/kflnsf, uf]/vf 
Jff/kfs ;'nLsf]6 ufpFkflnsf 
Zflxb nvg ufFpkflnsf uf]/vf  
 

$=lj1fkg g= $ 
s_ kbM l/6gL{ :jo+;]js,  

v_ kb ;+VofM !@ hgf -uf]/vf g=kf= # hgf, kfn'Ë6f/ g=kf=# hgf, af/kfs ;'lnsf]6 uf=kf=# hgf  / zlxb nvg uf=kf=# 
hgf_ 

u_ cfjZos of]Uotf tyf cg'ejM Go"gtd sIff * kf; ul/ a}b]lzs /f]huf/ -vf8L d'n's jf dn]lzofdf uO{ slDtdf ! jif{ 
sfd u/]sf] cg'ej ePsf],  ;'/lIft a}b]lzs /f]hufl/sf] If]qdf sfd u/]sf] ;DalGwt :yflgo txsf] pDd]bjf/nfO{ k|fyldstf 
lbO{g] 5 .  

 
sfo{ cjlwM xfnnfO{  !% h'nfO{ @)@) ;Dd, sfo{qmdsf] cfjZostf tyf sfo{ ;Dkfbg cg';f/ gjLs/0f x'g ;Sg] .  
 
kl/Iffsf] lsl;dM lnlvt tyf df}lvs 
 
tnj tyf cGo ;'ljwf M sfo{qmdsf] lgodfg';f/ . 
 
cfjZos sfuhftx? M dfly pNn]lvt of]Uotf k'u]sf OR5's g]kfnL gful/sx?n] g]kfnL gful/stfsf] kmf]6f]skL, cg'ejsf] 
k|df0fkq sDtLdf klg @ hgf ;Gbe{ JolQmx?sf] gfd / ;Dks{ kmf]g gDj/ ;lxtsf] AolQmut ljj/0f tyf z}lIfs of]Uotfsf] 
k|df0f kqsf] kmf]6f]skL / kf;kf]6{ ;fO{hsf] Ps k|ltkmf]6f]sf ;fydf cfkm'n] cfj]bg ug{ rfx]sf] kb k|i6 ?kdf v'nfO{ x:tlnlvt 
lgj]]bg ;lxt ;+:yfsf] sfof{no uf]/vf=g=kf= !!, ;f]x|lsnf] jf ;DaGwLt :yfgLotxdf k]z ug{' kg]{5 . ;do eGbf kl5 cfPsf 
cfj]bgx?sf] d"Nof+sg ul/g] 5}g . l/6gL{ :jo+;]jssf] xsdf le;f÷kf;kf]6{ klg ;+nUg ug'{ kg]{ 5 . 
 
5gf}6 k|lqmofM k|f/lDes 5gf}6df k/]sf pDd]bjf/x?nfO{ dfq lnlvt, tyf cGt/{jftf{ kl/Iffdf ;dfj]z ul/g] 5 k|To]s kbdf 
cj;/af6 al~rlts/0fdf k/]sf ;d'bfox? Vff; u/L, dlxnf, blnt, hghftL, dw]zL tyf cNk;+Vos ju{sf pDd]bjf/x?sf] 
;dfj]zLs/0fsf] nflu ;sf/fTds lje]bsf] k|qm[of cjnDag ul/g]5 . ;fy} ;a} lj1fkgsf xsdf ;+jlGwt :yflgo txsf] 
pDd]bjf/nfO{ ljz]if k|fyldstf lbO{g] 5 .  
 
b/vf:t lbg] clGtd ldltM of] ;"rgf k|sflzt ePsf] ldltn] !% lbg -kGw| lbg_sf] lbg sfof{no ;do leq a'emfpg ;lsg] 5 . 
jf tn pNn]lvt Od]ndf klg k7fpg ;lsg]5 . cfj]bg a'emfpg] clGtd ldltsf] lbg ;fj{hlgs ljbf k/]df ljbfsf] ef]lnkN6 
kmf/d a'emfpg ;lsg] 5 .  

 
 

Plss/0f g]kfn uf]/vf  
Uff]/vf gu/kflnsf !!, ;f]x|lsnf], uf]/vf  

Kfmf]g g+ (*%^)&)!$! 
Od]n mrcgorkha@gmail.com 

Jff dfly pNNf]lvt gu/ tyf ufFpkflnsfsf] ;fdflhs ljsf; zfvfx?  
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